Government M. H. College of Home Science & Science for Women

Autonomous, Jabalpur (M.P.)
NAAC Reaccredited 2025: A Grade

Department of Mathematics & Computers

Activity Report September 2025

Excel Essentials: Mastering the Basics

For: B.Sc. lll Year — Major: Mathematics, CS & CA, All departments

Date: 28.09.2025
Time: 3:00 PM - 4:00 PM

Venue: Department of Mathematics/Room no 204

Attendance: 45
Lecture By: Ritu Ramrani Achharya

Activity Summary:

The session focused on enhancing
students’ practical skills in Microsoft
Excel. Participants were introduced to
essential tools and features commonly
used in data handling and analysis.

Topics Covered in the activity: -
Multilevel filter and sorting.
Create a Pivot Table from a dataset.
Describe why data validation is used in
Excel.
Sheet handling & manage Excel files
Time table and some more templates.

Outcome:

Students gained hands-on experience
and improved confidence in managing
Excel operations effectively.
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1 Government M. H. College of Home Science & Science for Women

Autonomous, Jabalpur (M.P.)
NAAC Reaccredited 2025: A Grade

Department of Mathematics & Computers

NOTICE
Activity Theme

Excel Essentials: Mastering the Basics

Students are to bé informed that Department of Mathematics& Computers

organizing departmental activity. Details are as follows: -

For: B.Sc. III Year — Major: Mathematics, CS & CA, All departments
Date: 28.09.2025

Time: 3:00 PM - 4:00 PM

Venue: Department of Mathematics/Room no 204

Attendance: Compulsory
Lecture By: Ritu Ramrani Achharya
Activity Objectives:

» Create, open, save, and manage Excel files

» Create a Pivot Table from a dataset.

» Describe why data validation is used in Excel.

» Apply basic rules to highlight values based on conditions.
» Time table and some more templetes.

serxivi* Al students are instructed to be present on time.
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